








 

KARNATAKA SCHOOL EXAMINATION AND 
ASSESSMENT BOARD 

II PUC COLLEGE EXAMINATION PORTAL 

 

USER MANUAL 

II PUC EXAMINATION-1 – REGULAR STUDENT REGISTRATION – 2027 

For Principals / College Authorities 

 

Portal II PUC College Examination Portal 
Registration Regular Student Registration – 2027 II PUC Exam-1 

Purpose To guide Principals through the complete registration 
process 

 

1. Purpose of the User Manual 
This User Manual provides simple step-by-step instructions to Principals / College Authorities for completing the 
II PUC Examination-1 – Regular Student Registration for the year 2027. 

The process covers accessing the College Login, completing secure login, opening Regular Student Registration, 
fetching student details from SATS, verifying the details, entering the required college-authority information, 
uploading the student photograph, submitting the application, and printing the registration slip. 

2. Registration Process – Quick Flow 
1. Access College Login 
2. Enter User ID, Password and Captcha 
3. Verify using One-Day Password (ODP) 
4. Open KSEAB II PUC Examination-1 Registration – 2027 
5. Select Regular Student Registration 
6. Enter SATS Number and click Get Data 
7. Verify student details fetched from SATS 
8. If correction is required, correct the details in SATS first 
9. Enter Mobile Number and fee details 
10. Upload student photograph 
11. Submit Application 
12. Confirm saving of the record 
13. Print the registration slip 



3. Accessing College Login 
The College Login can be accessed through the KSEAB official website or directly using the College Login URL. 

3.1 Through the KSEAB Official Website 

14. Open the KSEAB official website. 

15. Go to the PUC Examination Portal menu. 

16. Select College Login. 

 

Figure 1: KSEAB website – access the PUC Examination Portal / College Login 

4. Principal Login 

4.1 Enter Login Credentials 
On the College Login page: 

17. Enter the User ID. 

18. Enter the Password. 

19. Enter the Captcha displayed on the screen. 

20. Click the Login button. 



 

Figure 2: College Login page 

4.2 Verify Using One-Day Password (ODP) 
After the initial login, the system displays the registered mobile number and the One-Day Password (ODP) 
verification screen. 

21. If you already have an active ODP, enter the ODP in the specified field. 
22. Click Verify & Login Directly. 
23. If the ODP has expired or you do not have an active ODP, click Generate ODP and follow the on-screen 

instructions. 

 

Figure 3: One-Day Password (ODP) verification 

5. Open 2027 Exam-1 Regular Student Registration 
After successful login, the College Home page will be displayed. 

24. Go to KSEAB II PUC Examination-1 Registration – 2027 in the menu. 
25. Select Regular Student Registration. 



 

Figure 4: Registration menu – select Regular Student Registration 

6. SATS Details 

6.1 Enter SATS Number and Fetch Student Details 
The Regular Student Registration page opens with an option to enter the student's SATS Number. 

26. Enter the student's SATS Number in the SATS NUMBER field. 
27. Click Get Data. 
28. The student's information available in SATS will be fetched and displayed on the registration page. 

 

Figure 5: Enter SATS Number and click Get Data 



 

Figure 6: SATS Number entered before fetching data 



6.2 Verify / Correct Student Details 
After clicking Get Data, the student information available in SATS is displayed. The College Authority must 
carefully verify the displayed information before proceeding.

 

Figure 7: Student information fetched from SATS (sample data masked for this manual) 

Important: 

If any correction is required in the student information fetched from SATS, the correction must first be 
made in SATS. The registration should be continued only after the corrected information is reflected in 
the registration portal. 



7. Enter Registration Details and Upload Photograph 
The following information is to be entered / completed by the College Authority on the same registration page. 

7.1 Enter Mobile Number 
Enter the valid Mobile Number in the Mobile Number field. 

7.2 Enter / Verify Fee Details 
Enter / verify the fee details displayed in the respective fields, including Marks Card Fee, Exam Fee, Practical 
Exam Fee and Total Fee, as applicable. 

7.3 Upload Student Photograph 
29. Click Choose File. 
30. Select the photograph of the concerned student. 
31. Click Upload File. 
32. Verify that the correct photograph is displayed after upload. 
33. The portal specifies that the photograph must be in .jpg format and the file size must be between 20 KB and 

80 KB. 

 

Figure 8: Mobile Number, fee details and student photograph upload 

Note: The photograph shown in this manual is a sample. Ensure that the photograph uploaded belongs to the 
concerned student and meets the prescribed format and size. 

  



8. Submit Application 
After verifying the SATS details, mobile number, fee details and uploaded photograph, proceed with submission. 

34. Review all information displayed on the page. 
35. Click Submit Application. 
36. A confirmation message will appear asking whether you want to save the record. 
37. Click OK to confirm the submission. 

 

Figure 9: Confirmation message before saving the record 

 

Figure 10: Data Saved Successfully confirmation 



9. Registration Confirmation and Print Slip 
After successful registration, the registration page displays the saved record and the Print Slip option. 

38. Confirm that the registration has been saved successfully. 
39. Click Print Slip to generate the Students Registration Report. 
40. Print or save the generated report for college records and verification. 

 

Figure 11: Registration page after successful saving – Print Slip option 



 

Figure 12: Students Registration Report / Registration Slip (sample data masked for this manual) 

The generated registration report serves as an acknowledgement and for verification purposes. As indicated on 
the report, the document should be signed by the candidate, parent and Principal as applicable. 

After a registration has been completed, if any student detail is found to be incorrect, the Principal / College 
Authority can use the Regular Student Updation option to update the registration. Any correction to student 
details must first be completed in SATS. 

 

 



10. Registration Updation 
Go to KSEAB II PUC Examination-1 Registration – 2027 and select Regular Student Updation. 

 

Figure 13: Registration menu – select Regular Student Updation 

Use the SATS Number search field to locate the required student. The list displays the SATS Number, Candidate 
Name, Father Name and Mother Name, along with the Update button. 

Select the Update option against the concerned student. The system opens the registration updation page for that 
student. 

 

Figure 14: Regular Student Updation – search and select the student 

 

 

 



 

The SATS number is displayed on the update page. Click Get Updated Data from SATS to fetch the latest 
information from SATS. 

 

Figure 15: Enter SATS Number and fetch updated data from SATS 

If required, update the permitted registration information, such as Mobile Number, fee details and Recent 
Photograph. The photograph must be in .jpg format and between 20 KB and 80 KB, as specified on the portal. 

After verifying the updated information, click Update Application. A confirmation message will appear asking 
whether to save the record. 

 

Figure 16: Update registration details – mobile number, fee details and recent photograph 

 

 



Click OK on the confirmation message. The system will save the updated registration details. 

 

Figure 17: Confirmation message before saving the updated record 

 

Figure 18: Data Saved Successfully message after updation 

After successful updation, the updated registration details are displayed and the Print Slip option is available. The 
updated registration slip may be generated and retained for college records. 



 

Figure 19: Registration updation page after successful update – Print Slip option 

10. Important Instructions 
 Enter the correct SATS Number before clicking Get Data. 

 All student information fetched through the registration page should be carefully verified. 

 If any student detail requires correction, make the correction in SATS first and proceed only after the corrected 

information is reflected. 

 Enter the correct mobile number. 

 Verify all fee details before submission. 

 Upload the photograph of the concerned student only. 

 The photograph must be in .jpg format and between 20 KB and 80 KB, as specified on the portal. 

 Do not click Submit Application until all details have been checked. 

 After submission, verify the Data Saved Successfully message. If any detail is later found to be incorrect, use 

Regular Student Updation after the required correction is made in SATS. 

 Generate and retain the registration slip / Students Registration Report for college records. 

 Keep the User ID, Password and ODP confidential. 

 For post-registration corrections, first correct the student details in SATS and then use Regular Student 

Updation. 

 After updation, verify the saved details and generate the updated Print Slip. 

 

 
 
 
 



11. Final Checklist for Principals 
 ☐ College Login completed successfully 

 ☐ User ID, Password and Captcha entered correctly 

 ☐ ODP verification completed 

 ☐ 2027 Exam-1 → Regular Student Registration selected 

 ☐ Correct SATS Number entered 

 ☐ Student details fetched from SATS and verified 

 ☐ Required corrections, if any, completed in SATS 

 ☐ Mobile Number entered correctly 

 ☐ Fee details verified 

 ☐ Student photograph uploaded in .jpg format (20 KB–80 KB) 

 ☐ All details verified before submission 

 ☐ Submit Application completed 

 ☐ Data Saved Successfully message received 

 ☐ Registration Slip / Students Registration Report printed or saved 

12. Registration Process at a Glance 
College Login  →  User ID / Password / Captcha  →  ODP Veriϐication  →  2027 Exam-1 Registration  →  

Regular Student Registration  →  SATS Number  →  Get Data  →  Verify SATS Details  →  Mobile & Fee Details  
→  Upload Photo  →  Submit Application  →  Conϐirm Save  →  Print Slip 

 

— End of User Manual — 




